ROAD SHOW EVENT CHECKLIST
POINT OF CONTACT
CONTACT NAME:  __________________________________________________________________
DATE(S) OF VISIT:  __________________________________________________________________
ORGANIZATION:  ___________________________________________________________________
ADDRESS:  ________________________________________________________________________
__________________________________________________________________________________

DATES/TIME SCHEDULE
ARRIVAL TIME:  _____________________________________________________________________
SHOWTIME:  _______________________________________________________________________
DEPART TIME:  ______________________________________________________________________

SPECIAL INSTRUCTIONS
Driving directions from nearest highway:  ________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Parking Location (need 100x40 space):  __________________________________________________
__________________________________________________________________________________
Electric power availability:  110 volt  or 220 volt   (yes or no)
How did you hear about our Road Show Program?  _________________________________________
___________________________________________________________________________________
Other notes:  ________________________________________________________________________
__________________________________________________________________________________
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